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1) Navigate to the LHFA/BOC website. 
2) Select the desired LHFA portal.  In this example Asset Management Committee was selected.  
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1) You will be prompted for User name and Password.   
a. Enter User name and Password. 
b. Click OK. 
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2) Once you have successfully logged into the website you should be at the calendar, as seen below. 
a. In the example below you can navigate to view Pictures, Documents, Lists, Discussions, Archives, etc. In 

this example I selected Board Materials August 2011. 
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3) The topics for the selection will be listed in Internet Explorer. Click the “+” sign and expand the desired 
classification.  In this case I’ll select Agenda. 

 

 
 

4) The selected category will expand to display contents.  In this example the selection of Agenda displays the 
Word document entitled “AssetMgmt Final Agenda 8-2011.docx”.   
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5) Once you have located the desired document, click to open.  
a. A File Download window will request you Open, Save or Cancel the action 

i. Click Open to open the selected document  
ii. Select Save to save document locally to your computer 

iii. Click Cancel to cancel the selection  
 
 

 
 
 
 

 


